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One moming, | was obseaving the process that my hubby uses to build his breakfast snoaothie.
Most days he struggles with getting all the yummy ingredients into the siall cantainer that we use.

Consistently, he saves the big chunks of fruit for last and then struggles with getting it all to fit into
the cantainer. By this point he usually gets pretty frustrated as the srmoothie drips down the sides of
the container and onto the counter.

The problem became very clear to me as | watched all this.

The fruit needed to be added much earlier in the process.

It® just like The Big Rock Lessan. It important to get the big stuff in first before life gets filled up
with all the trivial stuff like gravd, sand and water.

Whichstarted me thinking E

What if you applied that Big Rock Lessan on a snaller scde and you used it to manage yaur work
week more effectively?

This begs the question then E
What are YOU doing right now to get your important stuff done?

Do yau fill yaur week with little rocks,gravd and other filler things (email, sufing the net, working
on urHimportant minutia) so that the big important things became last minute nightmares?

And then yau@ scambling to slap samething together?
Orworse yau stay later at the officeto stay ahead of the looming deadline?

| see this all the time Band would you liketo krow a little secret? 1@e even been guilty of doing this
mysdf saretimes.

What can you do to start getting your big important stuff done?

There® no getting around it Byau@e got to schedule time into yaur week or month to get the big
itemms done and out of the way .

You need to block off chunks of uninterrupted time. Make an appointment with yoursdf and Bmost
importantly - keep it!!
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Studies show that just 15 minutes of planning ahead can SAVE yau up to two hours of time down
the road. Cool huh?

Don® have the 15 minutes to plan? Keep in mind how much time you@ giving up by NOT
planning. Or are yau still going to hold out hope for time to magicdly appear sothat this stuff will
get done on time?

Remember my mantra:

Proper Prior Planning Prevents Poor Personal Productivity!

Easytodo? It sueis.

lt@alsojustas easynot to do it. But imagine how great youfeel krowing that you@ going to get
that project done on time because YOU were sirart enough to take a few moments ahead of time
to maketime in yaur week to get it done.

Change can be difficult, and it takes effort to do things differently but E

What haveyau got to lose by giving this an honest attempt?

Absdutely nothing! You®e got a lot to gain though Dtime mosty. And isndthat what we@ all in
searchof Bmore time?

Oh yeah, | almost forgot to tell yau. Hubby now gets it. The big fruit is put in much earlier in the
processand | no longer hear him cursing while making his snoothie. Yay!

Now, get on with yaur day!

Georgina Forrest, yaur Organizing Expert, provides office organizing services, consuting and training workshops to
busy professpnals. She shows themhow to get cdm-cantrol of their worksaceBone pile at a time. Sign up for her
uncawentional FREE audio tips, 7 PAINLESS TIPS TO GET & STAY ORGANIZED b FOREVER! at
http://sworganizing.ca

Contactme at info@sworganizing.caor 403.615.4349. Thank you.
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