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Watch Out For The ÔSquirrelsÕ in Your Day! 
 
What on earth can squirrels possibly have to do with time management and getting stuff done? 
 
Well, a ÔsquirrelÕ is anything that suddenly takes your attention away from what youÕre working on. 
 
If youÕve seen PixarÕs animated movie ÔUp,Õ youÕll know what IÕm talking about. The movie involves a dog (amongst 
other characters) who in mid sentence will suddenly become distracted by a É  
 
SQUIRREL!! 
 
Whenever he sees one go by Ð no matter what heÕs in the middle of, he shouts É  
 
SQUIRREL!! 
 
 
As I write this article, both hubby and I are each working at the kitchen table but we are distracted by a Ôsquirrel.Õ 
Our ÔsquirrelÕ comes in the form of a kitten we are temporarily housing. 
 
Although weÕre attempting to focus on getting work done, itÕs difficult to maintain that focus when your big toe 
suddenly becomes fodder for this cute little thing É or any of the other silly antics the kitten gets up to, which 
always happens to grab our attention. From the time she wakes until she falls asleep (being cuddled of course), 
sheÕs a going concern. Everything is a toy Ð wrapped candy, empty Kleenex boxes, feet É you name it, itÕs open 
season for her.  
 
ItÕs been challenging to keep my focus on work with this little rascal around. Try as I might, IÕm afraid my 
productivity has been hampered by this little thing. This particular distraction canÕt be avoided right now (sheÕs going 
home soon thank goodness).  
 
But ÔsquirrelsÕ come in many other forms Ð ones that can be controlled, so itÕs best to watch out for them. Here are 
some examples: 
 

 People walking by your office Ð make eye contact with them and the next thing you know youÕve got a full-
blown conversation going on É SQUIRREL! 

 
 Email alerts Ð you know those dings and visual alerts that let you know yet another distraction has suddenly 

shown up in your inbox É  SQUIRREL! 
 

 Telephone rings Ð you instantly reach for it to answer the call É SQUIRREL! 
 

 Text message comes in Ð and no matter what youÕre doing or with whom youÕre talking to, you instantly check it  
É AND REPLY!! (I guess thatÕs why itÕs called instant messaging) É SQUIRREL! 

 
Get the idea? 
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These little rascals are seriously cutting into your productivity. They are the reason itÕs taking you a lot longer to get 
stuff done than you thought it would. 
 
If you need to work on something that will require your attention and focus, then É  
 
Stop.  Feeding.   The.  Squirrels. 
 

 Close your door and post a note to let people know you NEED uninterrupted time. 
 

 Turn off your mail alerts and quit checking your inbox. 
 

 Stop answering the phone every time it rings. 
 

 Text messaging is usually a personal distraction Ð youÕve got important work to do, so make THAT a priority 
and shut your phone off. 

 
You know you need to do this Ð so, whatÕs stopping you? 
 
I could go on and on about this subject, but IÕve got a little ÔsquirrelÕ that wants to cuddle with me right now. 
 
Just for today, eliminate these distractions and watch your productivity soar. 
 
Now, get on with your day! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Georgina Forrest, your Organizing Expert, provides office organizing services, consulting and training workshops to 
busy professionals. She shows them how to get calm-control of their workspace Ð one pile at a time. Sign up for her 
unconventional FREE audio tips, 7 PAINLESS TIPS TO GET & STAY ORGANIZED Ð FOREVER!  at 
http://sworganizing.ca  
 
Want to use this article? Contact me at info@sworganizing.ca or 403.615.4349. Thank you.  


